International College, Chiang Mai Rajabhat University

Leave Request Form

Date............ Mounth.....cccooriiveinne. Year. .
To: Dean of International College,
Ly IVIE/IVIES./IVIS. ) POSTEION vt
e (@< = OO
Hereby request a leave for O sick Leave
O Duty / Personal business (FEaSON).........ewurereeeririeneieieeeseeiie e,
O vacation
L7 SR days, from (Aate). ... O (Ao,
During this leave, | can be reached at (@AArESS).......oiiiriieie ettt
T & s BTl 1 et
Sincerely yours, Head of the Program’s comments
.......................................................... (Signature)
(oo ) (Name) (SIGNATUIE) oo
(et )
Record of leave in this fiscal year Date signed ............ Y S Y S
Type of leave Lest leave | Current leave | Total Supervisor’s comments
(days) (days) (days)
Sick Leave
Duty / Personal (SIGNATUIE) .veovveee e
Business (Asst. Prof. Dr. Kwanjai Kitchalarat)
Vacation Date signed ............ YA YA
Faculty’s approval
(SIGNATUIE) oo (Reviewer) ty's app
» O Approved O Disapproved
(POSIEION) et
Date.............. Y S Y ST

(SIGNALTUIE) oo
(Assoc. Prof. Dr. Sutthinan Chuenchom)

Date signed ............ /e Y ST

Any doubtful point deriving from the document shall be construed and enfored in accordance with those of Thai version.



Memorandum

Department International College, Chiang Mai Rajabhat University.
Date e

Subject A work plan during a leave.

To. Dean of International College,

Ly (IME/IMIES./IVIS.) o POSITION ..., Program....ccceeeveennceeneen,
Have requested a leave for O Duty/Personal business [ vacation
During the period of leave, | have a plan for my work as shown below;

1. Teaching (Weekday Program)

Teaching Plan (Make-up class)
Subject Section Date - Time Room

Date - Time Room

2. Teaching (Weekend Program)

Teaching Plan (Make-up class)

Subject Section Date - Time Room
Date - Time Room
3. Other responsibilities
Task Substitution Signature
(SIGNALUTE) oo Lecturer
Head of the Program’s comments o )
(SIGNATUIE) wvvoveeeeeeeeee e O Approved O Disapproved
(et )

Supervisor’s comments (SIGNALUIE)..ueereeeeeeeereeeiseiserseiseeessseasessessstaseaee Dean
____________________________________________________________________ (Assoc. Prof. Dr. Sutthinan Chuenchom)
(Signature) o Deputy Dean e Y2 YA

(Aj.Kamonwan Sangseekaew)

Attachment : Class Schedule



