International College, Chiang Mai Rajabhat University

Request Form for Leave

Date............. Month............cccueunes Year..............
LI T
[, (MF. IMIFS. IMIS.) ettt ettt et ettt b e r et e POSItION ..ot
[DT=T ok [ o0 4 = o) sSSP PP PPPTPPPPRRRt
Hereby request a leave for [] sick Leave
D Duty / Personal busingss (reason) .........cccceeeeveeveeereverereceeveeevevereeenens
|:| Vacation
(0] SRR days, from (date)......ccccevmvreveereccecie e 10 (AE) wovveveevreriteceeecece e
During this leave, | can be reached at (AdAress).......cooeeceeeiriscreee ettt st st e raerens
1= U E-MAil o e e
Sincerely yours, Head of department’s comments
................................................... (Signature)
((ereeerereerererr e e et ) .
(Signature) .occoceeeeeeereeriereeeee e

Date signed ........../veeveverec v
Record of leave in this fiscal year

T ‘o Last leave Current leave Total Supervisor’s comments
e of leave
P (days) (days) (98YS) | | o
Sick Leave
Duty/Personal | | || | e
business (Signature) ....cceeveeeeeceececeee e
Vacation .
POSItioN ..ccoevevreieeeeeciiec e,
(SINATUIE) vttt et (Reviewer) Date signed ......../orcserd v
(POSItION) woveeeieeeceee et Faculty’s approval

[] Approved [] Disapproved

(SIgNALUIE) woeveeeeeeeeee e

Date signed ........./eeeveeee e

Any doubtful point deriving from the document shall be construed and enforced in accordance with those of Thai version.



